Copy a new quote to Re-Enter
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Copy Quote gives you — and your sub-producers - the ability to duplicate all information that has
been entered for a specific quote without having to manually reenter it. Once the information s
‘copied over, simply make any adjustments to the application as needed or required and proceed
with the remainder of the application process as usual

How It Works

We identified six statuses that result in a “spoiled” quote, meaning if the quote has made it this
far in the process and has changes, a new application must be signed and/or a new payment
authorized and re-entered into our system. These statuses include:

1. Esig Complete

New Quote Paid

Paid, eSign Pending

New Quote has Been Declined

Esig Expired

PNEE Expired

LIS

How to Copy Quote

SEARCH FOR ANY QUOTE (1) that applies to any of the statues mentioned above. Select the
quote (2), then select POLICY INQUIRY (3)
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Working List: Recent Transactons

Within the quote, you will see the Copy Quote link at the top of the page:
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Policy Detail for 2623280 iotes.

Insured Name: PERF TEST

Policy's current status is eSio Expired.
U Term: 7/5/2021 10 7/5/2022  ¢5ig Expired Tier: referred  Limit: $3,000,000  Modified By: Process - §/11/2021

¥ Tr Dates user: ‘Sent: applcation, Quote Letter Agency Type:  Tr Number
71812021 poralsubGoutiook.com  7/1/2021 o

Once the quote is copied, it will populate a new quote with all responses and member of
housenold information from the prior quote. Simply review, make changes as needed or
required, and submit just like any other quote. It's that easy!

Reminder
“This functionality only applies to a quote in one of the six statuses listed above, not an issued

policy. A quote in any ofher status can be loaded and adjusted as usual. An issued policy (policy
number beginning with “PUP") cannot be copied regardless of the current status.
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